PROJECT MONITORING

Your name: 
 Date: 

Project title: 

List all the tasks in the order you will do them to enable you to complete your project. (Remember to include the time to produce user instructions and full project documentation.) Indicate the time you think each stage will take you to complete. Use this sheet to monitor your progress throughout your project. Tick each item when you complete it.


Task
Start date/ hours
End-date
Changes to plan. Give reasons
Revised end-date
(
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